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Evidence of Learning Folios are  in place  to: 

• Showcase the work used to make a judgement on student performance across Curriculum areas. 

• Provide opportunities for a student to reflect on his/her work. 

• Enable a student to monitor his/her own progress and achievement. 

• Reveal a student’s progress over time to the student, teachers and  parents. 

• Make student work and achievement available  to others for information, evaluation and in planning 

next steps. 

• Improve forms of evidence used in parent-teacher conferences and allow students to ‘te ll their 

story’. 

 

 

 

 

 

 

 

 

 

 

 

ELFs form part of a triangulation of evidence at CSPS, where our standardised testing through NAPLAN 

provides progress to whole school, regional and national targets; our baseline  data demonstrates 

growth within a year alongside  an A-E measure which shares student performance at expected level. 

Evidence of Learning Folios provide the story behind these judgements and the samples used towards 

the outcomes shared in our progress reports to parents. They also allow us to ce lebrate  and provide the 

qualitative evidence which demonstrates the growth and achievements of our students.  

Why?Why?Why?Why?  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Staff new to CSPS should be inducted in the use of ELFS as part of our Programming, assessment and 

Reporting Handbook when they first join the  school. 

 

• ELFs for an y stu de nts comm encing sh ou ld  be  in  place within 5 wee ks of th eir enro lm ent at CSPS. 

 

• ELFs shou ld be  store d in classroo ms and  b e visible  so stude nts can access the m to  sh are at any time. 

 

• ELFs will b e h an ded  in  at th e e nd  o f the  ye ar (Week 10) and  re -o rganise d b y the  adm in istration team 

into n ew classe s for te ache rs to colle ct prior to  th e start of the  N ew Year to e nsure fam iliarisatio n 

with the achieveme nts o f stud ents.  

 

 

 

OrganisationOrganisationOrganisationOrganisation  

Evidence of Learning Folios are organised into the 

following sections, Student Information, English, 

Mathematics, Science and Other Learning areas. 

All evidence is placed in a Blue ring bound folder 

with the student’s picture on the front and his/her 

name along the spine.  

The back may be used if students wish to place in 

information or stimulus to that current year that 

provides further ease in locating their ELF. 

Colour coded dividers relating to these areas should 

be used to separate evidence of learning and 

information within the folio. 

Plastic pockets can be used sparingly, but students 

should be able to open out evidence to share with 

others easily. Pockets should not be used for 

evidence students would like to share in the Early 

Years team. In most cases, evidence can be hole-

punched and inserted into the folio. 

Student information details are provided by the 

administration team using an existing template; this 

can be provided when establishing ELFs for new 

students. Copies of Student Progress Reports are 

also included in the student information section. 



 

• An  on balance judgement is made  fo r e ach grade  assigne d/ju dgem ent made  

• At least 3 pieces of evidence should be available to support each judgement made  in  all mod es, 

strands an d Learn in g areas. A piece o f e vid ence m ay d em onstrate ele ments of stand ards across a 

nu mbe r o f le arnin g are as or acro ss stran ds w ith in  a learn ing area. It is imp ortan t that the se  

conn ectio ns can b e made . 

• All tasks asse ssed  need to be related to the teaching/learning program undertaken in  class and  in  

lin e with the  CSPS WSCAP for repo rting re qu ire ments du rin g that Seme ste r. 

Providing a Context 

For work samples included in an ELF there must be a Context provided includ in g: 

1. Description of task and process towards the evidence used 

2. Level of support provided to a student (Independent (I), With Little  Support (WLS), With 

Support (WS) or Significant Support Required to complete task (SS) 

3. Judgement made (A-E) 

CSPS Evidence of Learning Summary Records sh ou ld  be  u sed to highlight where elements of the 

achievement standards have been demonstrated. Te ache rs may ch oo se  to  use a sep arate  fo rmat to  

sh are the ir co ntext, o r adapt th e record to include  th is, bu t h ighlightin g w ithin  th e stand ard sho uld b e 

availab le  to  provid e an ind ication  of overall achievem ent o r n ext ste ps re qu ire d.  Record s are  availab le  

fo r all subje ct areas and  will be  created  to reflect fu rthe r A C are as as th ey are release d. 

 

 

 

 

 

 

 

 

 

 

Expectations for Evidence ProvidedExpectations for Evidence ProvidedExpectations for Evidence ProvidedExpectations for Evidence Provided  

Evidence may take the form of: 

 

• Pictu re s/Ph otograp hic e vide nce 

• Che cklists against an Achie ve ment Stan dard  

• Observation s 

• Plan ning/draftin g and  process tow ards a fin al 

prod uct 

• Written sam ples  

• Ongoin g teach er re co rd s/con ve rsation s/ 

co mpreh en sion activitie s 

• Vide os/foo tage/electronic fo rm s o f evide nce 

• In de pendent samp les/jo urnals/in vestigations/ 

project o utcome s 

• Fo rmal asse ssme nts/tim ed  and  standardise d 

asse ssme nt mate rials 

 



 

 

• ELFs shou ld be  main taine d in lin e with the  expectation s o f the  CSPS A ssessmen t and  Rep ortin g 

tim eline shared e ach sem este r w ith all teach ing staff. Evidence older than 18 months old (3 

Semesters) can be sent home with students for them to keep. This is to  e nsure that stud ents can 

see p ro gre ss in  work acro ss th is pe rio d and share th is with oth ers. 

 

• ELFs are established in Preschool and  the  eviden ce inclu ded (as well as Preschoo l re po rt) links 

directly to  th e Ou tco mes of th e Early Ye ars Learning Fram ewo rk an d the  A ssessmen t o f Stude nt 

Co mpe ten cies. Th is eviden ce, lin ke d to a p articular o utco me o r comp eten cy is include d in ELF to  

pro vide  transition  te ams a starting po in t at the  be ginn ing o f a stud en t’s first formal year of 

sch oo ling. 

• For stud ents le aving CSPS, the  co nten t o f the  ELF may be  take n with the m in  ce rtain cases (see 

be low), but the  o rganisational e lements and  th e folde r itself sho uld b e retain ed b y the  scho ol fo r use 

with an othe r stud en t.  

• For a stud en t moving to a school interstate- all co nten ts of th e ELF (e xcludin g organ isatio nal) can b e 

sent with the  family to  su pp ort a n ew  scho ol in  bu ildin g a p icture  o f the ir ach ieveme nt. A  fo rm al 

req uest fo r the  in terstate  tran sfe r of ad ditional materials is mad e b y the  n ew  scho ol fo llo wing 

en rolment. 

Within NT- ELF co nten ts are  retain ed  to  be sen t to a new  scho ol whe n a re qu est for stu den t re co rd s 

is made  upo n e nrolment.  

 

• For stud ents id en tified b y the  scho ol, pare nts/fam ily o r p re vio us scho ol as likely to b e remaining at 

CSPS fo r a sh ort p eriod o f time, evide nce sho uld b e ke pt in a tran sitio ning folde r (this may h old 

evide nce for a nu mbe r o f stud en ts) u ntil the  pe rio d of time  sh ared  in  ‘Organsiatio n’ has p asse d and  

an ELF can  b e create d or it is ide ntified that the  stud en t will re main  at CSP S. 

 

• An  au dit for mate rials ne ed ed fo r add ition al stu den ts are  mad e by the A dministratio n team at th e 

en d o f the  te rm  p rio r to rep ortin g (Te rm s 1 and  3) and  te ache rs pro vide  re qu ests for add itio nal 

resou rces which are  th en  p repared  fo r the  start o f the  fo llo wing te rm.  

• A sam ple of ELFs are  collected  and  re vie wed  at th e e nd o f e ach rep ortin g p erio d to e nsure alignme nt 

with expe ctatio n in this p olicy an d to provide  sup po rt wh ere n ecessary. Th is will h ap pe n in we ek 8 of 

terms 2 an d 4. 

• Follo wing th e comp letion o f schoo l p ho to s in  te rm 1, n ew p ho to graph cover sh ee ts are  p rovid ed  fo r 

the  start o f term 2 to b e ad de d to existing ELFs. 

 

• Follo wing en d of term 4 rep ortin g and con fe rencing re qu ire men ts (se e ‘Lin ks with  Com mun ity’) ELFs  

are  collected  and  provided  to  ad ministration  staff to  co llate  in to  ne w class grou ps. 

 

 

 

MaintenanceMaintenanceMaintenanceMaintenance  



 

• Informatio n ab ou t CSP S ELFs is includ ed in  Parent Handbooks, on the school website, provided 

through school newsletters and  information open days.  

• ELFs shou ld be  used  in  establish ing new  targets fo r P erso nalised Le arnin g Plans (P LP s) with all 

stu de nts b efore the  en d of term 1 for th at acad emic ye ar.  

 

• ELFs shou ld also form a large part o f any formal P are nt/Teacher intervie ws con du cted  as part of PLP 

revie ws to ward s targets set during th e acade mic year. 

• An  in formation  evenin g to clarify the  use o f ELFs in ‘progress tow ards’ stan dard s in Seme ste r 1 and  

‘Achievem ent o f’ the stan dard s in Seme ster 2 is p rovid ed  to  p are nts d urin g term 2 e ach year, to 

pro vide  clarification  in  su pp ort o f the  re le ase  o f m id -year re po rts. 

 

• Surveys will be completed on  a ye arly b asis with parents to  se ek fe edb ack an d su ggestio ns fo r w ays 

in wh ich the y w ould  like to se e e vide nce at CSP S u se d for ‘Links with the  Comm un ity’. 

 

 

• Mo derate d e vide nce p ro duce d as a resu lt of in ter-te am, sch ool or cro ss-scho ol mod eration  sh ou ld  

be  in clu de d in ELFs as validate d evide nce and u se d to sup port othe r jud ge ments b eing mad e and  to  

incre ase  the  valid ity of th ese across sub ject are as.  

 

• The use of Learning Journeys and Student Portfolios within P re sch ool and  Tran sitio n teams 

comp le ment th e ELFs with key e vid ence from the se  be ing includ ed in  ELFs in  Presch oo l and  

pro viding an  easily share d b an k of evide nce for stud en ts to explain  to  pare nts and  family.  

• In Transition , alth ou gh  not formally rep ortin g o n stu de nt achievem en t in English and  Mathe matics, 

explicit lin ks to  elem ents of th e Foun datio n Ach ie vement Stan dard  met by a samp le  of evid en ce  are 

include d within a Le arn in g Jou rn ey sample . This is in  place to sup port pare nts u nd erstand in g o f the  

stand ards an d also h ow the  evid ence  re lates to  an  e lement of it. 

 

• Specialist teams wo rk alo ngsid e class te ache rs to en su re the e vide nce the y p ro vid e on  stud ent 

ach ie ve men t is in clu de d an d also  can be  shared  con fid en tly by stud ents an d teach ers. 

 

Links with communityLinks with communityLinks with communityLinks with community     

Student work completed after  Week Student work completed after  Week Student work completed after  Week Student work completed after  Week 

8 , Term 2  may be retained  to b e 8 , Term 2  may be retained  to b e 8 , Term 2  may be retained  to b e 8 , Term 2  may be retained  to b e 

util is ed  for ongoing ev idence in util is ed  for ongoing ev idence in util is ed  for ongoing ev idence in util is ed  for ongoing ev idence in 

Semes ter 2.Semes ter 2.Semes ter 2.Semes ter 2.     


